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VENDORS QUESTIONNAIRE
Details are required for registration of vendor in our system

	According to our internal policies and procedures regarding registering of new vendors with our company, please complete the below form/data. 
No variation and/or change to the following information will be valid unless submitted, in writing, from the designated contacts of your company. 


	General Information

	Company Name:
	

	Address:
(Head Office)
	

	Country:
	

	VAT NO.:
	

	Years of Operation:
	

	Telephone:
	

	Mail:
	

	Website:
	

	Contact Person: 

	Name:
	

	Title:
	

	Telephone:
	

	Email:
	



	Business activity:




	Products/services including brand names:





	List the countries/locations you operate/provide services: 





	
Vendor’s Type:
	Maker
	☐

	Manufacturer              
	☐

	Trader                 
	☐

	Service Provider       
	☐




	
Spare Parts (if applicable):
	Genuine Parts              
	☐  

	OEM Spares                 
	☐

	Equivalent Spares       
	☐




	
Please provide us the following information: 

	Is your organization Certified against ISO 9001:2015?
	☐ Yes                 ☐ No

	Does your organization have an established Safety Policy?
	☐ Yes                 ☐ No

	Is your organization certified against ISO 45001:2018  
	☐ Yes                 ☐ No

	Are your employees, who attend vessels trained on the following (if you provide services):

	1. Basic safety on board
	☐ Yes                 ☐ No

	2. Security requirement as per ISPS Code
	☐ Yes                 ☐ No

	3. Boarding vessel through use of accommodation ladder / pilot ladder
	☐ Yes                 ☐ No

	4. Smoking restrictions
	☐ Yes                 ☐ No

	5. Cell phone usage restrictions
	☐ Yes                 ☐ No

	Do you provide appropriate and adequate PPE (personal protection equipment) to your workers and shall be used while visiting vessels?
	☐ Yes                 ☐ No

	If yes, please indicate what type(s) of PPE is provided:


	Does your company have an environmental policy?
	☐ Yes                 ☐ No

	Is your organization Certified against ISO 14001:2015?
	☐ Yes                 ☐ No

	Does your company consider environmental aspects during planning & during implementation of work?


	Does your company have policies for protecting Human Rights, promoting Inclusivity and Diversity and Equality? 

	Does your company have policies against Money Laundering, Bribery and Bulling & Harassment?

	Does your company apply measures for Information Security? 

	
Certifications: 
	ISO 
	

	Other              
	




	
Please provide the following documents:

1. Please attach a copy of the ISO certificates.
1. Please attach a copy of the Terms & Conditions

	Banking Details

		[bookmark: _Hlk121747887]Bank Name
	

	Bank Account Currency
	

	Bank Account Number
	

	Bank Swift Number
IBAN
	



	[bookmark: _Hlk121748958]Bank Name
	

	Bank Account Currency
	

	Bank Account Number
	

	Beneficiary Bank Swift Number 
IBAN
	




Suppliers’ Declaration: 

I/WE declare the above information is true and I have not wilfully suppressed any material fact

	Name of Person/Title
	

	Signature & Date
	

	Company Stamp
	











	FOR INTERNAL USE ONLY

	1st Level Approval:
	Procurement 
Commercial Manager:

	2nd Level Approval:
	Managing Director:
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